UBND TINH QUANG BINH CQNG HOA XA HQI CHU NGHIA VIET NAM

SO NOI VU Péc lap - Tw do - Hanh phiic
S6: 133 /QP-SNV Qudng Binh, ngay 06 thang 6 nam 2022
QUYET PINH

Ban hanh Quy dinh ve trach nhi€ém va xir ly trach nhiém
débi voi nguoi ding diu va cap pho cua nguoi ding diu don vi thudc,
truc thudc S& Noi vu trong thuc hién chirc trach, nhiém vu dwoc giao

GIAM POC SO NOI VU TINH QUANG BINH

Can cit Quy dinh sé 01-0PilITU ngay 01 thing 6 nam 2018 ciia Ban
Thieong vu Tinh ity vé phédn cdp qudn 1y can bg va bé nhiém, giGi thiéu can bo
itng cit; Quy dinh s6 08-OB/TU ngay 09 thing 01 nam 2018 ciia Ban Thirong
vu Tinh ity quy dinh khung tiéu chudn chirc danh, dinh huwéng khung tiéu chi
ddnh gid can bé lanh dao, qudn Iy cdc cdp;

Can cir Quy dinh s6 478-QB/TU ngay 28 thing 12 nam 2021 ciia Ban
T hu’ong vu Tinh ity vé trach nhiém va xir 1y trach nhiém déi véi nguoi ditng
dau va cdp phé cia ngwoi dieng dau co quan, don vi, dia phwong thudc dién
Ban Thuong vu Tinh uy quan ly trong thuc hién chuc trach, nhiém vu dwoc
giao;

Can cir Chi thi sé6 20-CT/TU ngay 28 thang 02 ndm 2022 ciia Ban Thuong
vu Tinh 1y vé tang cueong ky ludt, ky cieong hanh chinh va van héa céng sé;

Can cir Quy dinh s6 122-OD/BCSP ngay 11 thang 5 nam 2022 cia Ban
Cdn s Dang UBND tinh vé trdch nhiém va xi 1y trach nhiém déi véi nguwoi
dirng dau co quan, don vi thuéc dién Ban Can sw Pang UBND qudn 1y trong
thwce hién chuee trach, nhiém vu duoc giao,

Can cir Quyét dinh so 07/2022/QP-UBND ngay 08 thdng 3 nam 2022 ciia
UBND tinh ban hanh Quy dinh chirc nang, nhiém vu, quyén han va co cdu to
chure cua So Noi vu tinh Quang Binh;

Theo dé nghi ciia Chdnh Vin phong So.
QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay "Quy dinh vé trach nhiém va
xtt Iy trach nhiém ddi véi nguoi ding dau va cip pho cia ngudi ding dau don
vi thudc, truc thugc S& NoOi vu trong thuc hién chuc trach, nhi€ém vu dugc
giao".

Piéu 2. Quyét dinh niy co hiéu lyc tir ngay ky va thay thé Quyét dinh s6
68/QD-SNV ngay 12/6/2018 ctia Giam déc S& Noi vu ban hanh Quy dinh vé
trach nhiém va xir 1y trach nhiém d6i voi nguoi dung dau va cap phé ciia nguoi
dung dau cac t6 chire thudce, truc thude S& Noi vu trong thuc hién chuc trach,
nhiém vu dugc giao.
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Piéu 3. Chanh Vin phong S, Thu trudng cac don vi thudc, truc thudc Sé
va to chirc, cd nhan c0 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: ——GIAM DOC
- Nhu Diéu 3; w0t CHY Y,

- Ban TV Tinh ty; £ Te
- BCS bang UBND tinh;| (B/c) i
- Ban T6 chirc Tinh ty;

- Lanh dao S¢;

- C4c don vi thudc, truc thude So; o
- Luu: VT.

;
\'.-

SO NOI VUJ[

- CONG Ha



3
UBND TINH QUANG BINH CONG HOA XA HQI CHU NGHIA VIET NAM
SO NOI VU Doc 1ap - Tu do - Hanh phiic

QUY DINH
V& trach nhiém va xi Iy trach nhiém déi véi nguoi ding dau
va cip pho ciia nguoi dirng diu don vi thude, truce thude S& Noi vu
trong thwe hién chirc trach, nhiém vu duoc giao
(Kém theo Quyét dinh s6 133 /OD-SNV ngay 06 /6/2022
ciia Gidm déc 86 Néi vu tinh Qudng Binh )

Chuong |
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

1. Quy dinh nay quy dinh vé trach nhiém va xu 1y trach nhiém ddi véi
nguoi dimg dau va cap pho ciia nguoi dimg dau don vi thude va truc thudc S
No1 vu trong thuc hién churc trach, nhiém vu dugce giao.

2. Quy dinh nay ap dung ddi véi Chanh van phong, Phé Chanh vin
phong; Chanh thanh tra, Phd Chanh thanh tra; Truong phong, Pho Trudng
phong; Pho Trudng ban Toén gido; Phd Gidm dbc Trung tdm Luu trit lich sir
(sau day goi tat 13 nguoi dimg dau va cp phé cua nguoi ding dau cac don vi).

Piéu 2. Cin ctr xac dinh trach nhiém va nguyén tic xir Iy trach nhiém
ddi véi ngudi dirng dau va cap phé cia ngudi dirng diu

1. Can cr xac dinh trach nhiém ddi v6i nguoi dimg dau va cap phé cua
nguoi ding dau

a) Can ctt quy dinh vé vi tri, chtrc nang, nhiém vy va quyén han; Quy ché
lam viéc cua S& N§1 vu va cua tung don vi.

b) Can clr nghia vu, chic trach nhiém vy, quyén han cta can bd, cong
chtrc, vién chuc; quy dinh nhiing diéu dang vién khong duoc lam; nhitng viéc
can bg, cong chirc, vién chirc khong dugc lam va cac van ban co lién quan.

c) Can ctr tiéu chi danh gia dbi vai ting chuc danh can bo; trach nhiém
nguoi dung dau va cip pho cua ngudi dimg dau quy dinh tai Piéu 3 Quy dinh
nay; két qua danh gia, xép loai dang vién, cong chirc, vién chirc hang nam; két
qua lay phiéu danh gia trach nhiém nguoi dung dau, cip phd ciia ngudi ding
dau theo quy dinh; két luan cta cic co quan chic ning qua kiém tra, giam sat,
thanh tra, kiém toan, diéu tra.

d) Méi trudng va diéu kién thuc hién nhiém vy.

2. Nguyén tic xur 1y vi pham trach nhiém

a) Viéc xir 1y trach nhiém nguoi dimg dau va cap pho ctia ngudi ding dau
theo quy dinh nay khong thay thé viéc xem xét, xir 1y trach nhiém theo cac quy
dinh cua Pang va Nha nuéce d6i voi Pang vién, cong chic, vién chic.

b) Viéc xir Iy trach nhiém nguoi dimg dau va cip phé ciia ngudi dimg dau vi
pham ndi dung trach nhiém cta nguoi ding dau va cip pho ciia nguoi dimg dau
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phai dugc thuc hién dung quy dinh cua Dang, phap luat cia Nha nudc, bdo dam
dan chu, toan dién, cong khai, khach quan, minh bach, ding trinh tu, ding tinh
chét va mirc d6 ctia hanh vi vi pham. Tap thé, ca nhan ngudi c6 thAm quyén phai
dé cao trach nhiém, khong né nang, né tranh, bao che trong xem xét, giai quyét,
xtr Iy trach nhiém nguoi dimg dau va cap phé ciia ngudi dimg dau.

Nghiém cdm va xtr Iy nghiém ngudi ding dau va cdp pho ciia ngudi ding
dau ma ban than hodc don vi c6 hanh vi van dong, 161 kéo, hodc cd nhiing tac
dong lam sai Iéch murc dd tin nhi¢m, hoac lgi dung viéc léy phiéu tin nhiém dé
lam t6n hai dén uy tin tap thé, uy tin ca nhan, gay chia r&, mat doan két ndi bo.

¢) Nguoi duge giao quyén dimg dau hodc phu trach don vi (bang vin ban
iy quyén hodc vin ban phin cong phuy trach linh vuc ctia nguoi ding dau don
vi) chiu trach nhiém nhu ngudi dtng dau don vi; cip pho cua nguoi dimg dau
don vi chiu trach nhi€ém nhu nguoi dung dau d6i voi linh vuc duoc phan cong
lanh dao, phu trach.

d) Kién quyét, kip thoi xem xét thay thé, mién nhiém, cho tir chtc dbi
v6i nguoi dimg dau, cip pho ngudi dung dau khi co du cin ct. Khong thuc
hién viéc cho tir chitc ddi véi trudng hop phai mién nhiém.

d) Nguoi dimg dau don vi c6 cip dudi vi pham ky luat Dang, phap luat
ctia Nha nudce thi phai lién doi chiu trach nhiém.

Chuong |1

QUY PINH CU THE

Piéu 3. Trach nhiém nguoi ding dau va cip pho cia ngudi ding diu

1. Trach nhiém ctia nguoi dimg dau va cip pho ciia ngudi dung dau trong
rén luyén, tu dudng ban than

a) Vé chinh trj tu tudng: Chap hanh nghiém chu truong, duong 161, quy
dinh cua Dang, chinh sach, phap 1uat ctia Nha nudc va cac nguyén tic to chic,
ky luat cia Pang, nhit 13 nguyén tic tap trung dan chu, tu phé binh va phé
binh. C6 quan diém, tu tuong chinh tri kién dinh, viing vang; khong dao dong
trude moi kho khan, thach thuc. Biét 1o1 ich cua Pang, quéc gia, dan toc, nhan
dan, tap thé 1én trén loi ich c& nhan. Tich cyc nghién ctru, tham gia day du viée
hoc tap, van dung chu nghia Mac - Lénin, tu tudng HO Chi Minh, céc chi thi,
nghi quyét cua Pang, cac dot sinh hoat chinh tri va cap nhat kién thirc méi.

b) V& dao durc, 16i sdng: Khong tham nhiing, tiéu cuc, lang phi, quan liéu,
co hoi, vu loi; khong cé biéu hién suy thoai vé dao dirc, 16i séng, “tu dién
bién”, “tu chuyén hoa”. C6 16i séng trung thuc, khiém ton, chan thanh, trong
sang, gian di. C6 tinh than doan két, xay dung, thuong yéu dong chi, dong
nghlep Khong truc loi va khong dé nguoi than, nguoi quen loi dung chirc vy,
quyén han ctia minh dé tryc loi.

C) Vé tac phong, 18 16i 1am viéc: C6 trach nhiém véi cong viéc; nhiét tinh,
tam huyét, ning dong, sang tao vi lgi ich chung, dam nghi, dam lam, néi di d6i
voi1 lam; quyét li¢t, linh hoat trong thuc hién nhiém vu dugc giao; c6 phuong
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phap lam viéc dan chu, quyét doan, dung nguyén tic; c6 tinh than hop tac,
huéng dan, gitp d& dong chi, dong nghiép.

d) Vé y thirc to chire ky luat: Thuc hién nghiém tuc cac quy dinh, quy ché,
ndi quy cua co quan, don vi noi cong tac; chap hanh sy phan coéng cua t6 chrc,
yén tam cong tac; thuc hién ké khai tai san day du, trung thuc va cong khai tai
san, thu nhap theo quy dinh; bao cdo day du, trung thue voi cip trén; cung cp
thong tin chinh xac, khach quan.

d) Vé thuc hién chirc trach, nhiém vu duge giao: Tich cuc, chu dong, c6 tinh
than trach nhiém va thuc hién hoan thanh t6t nhiém vu duge giao; thuc hi¢n t6t
nhiém vu xay dung Dang, xay dung hé thdng chinh tri & co quan, don vi; nghién
clru, quan triét, cu thé hoa va tham muu xay dung chuong trinh, ké hoach, t6 churc
thuc hién c6 hiéu qua chu truong, duong 16i cua Pang, chinh sach phap luit cia
Nha nudc trén linh vuc dugc giao tai co quan, don vi; tham muu thyc hién cé
hiéu qua cong tac cai cach hanh chinh, phong chdng tham nhiing, tiéu cuc, ling
phi tai co quan, don vi; xay dung va thuc hién tot chuong trinh hanh dong hang
nam cuia ca nhan dé tap thé gdp y va kiém tra, gidm sat thuc hién.

2. Trach nhiém ctia nguoi dimg dau va cp pho ciia nguoi dimg dau trong
quan 1y, diéu hanh

a) Chiu trach nhiém vé toan bd hoat dong ctia don vi dugc giao quan 1y,
phu trach.

b) Pho bién, quan triét va chi dao can bd, dang vién, cong chirc, vién chirc,
nguoi lao dong chap hanh nghiém tic cac chu truong, chinh séch va céc quy
dinh khac cua DPang, phap luat Nha nudc; cac chi thi, nghi quyét, chuong trinh,
ké hoach cua cap trén.

) Trén co s& quy dinh chirc nang, nhiém vu dugc giao cia don vi, td chirc
thuc hién cac chu truong, nghi quyét, chuong trinh, ké hoach hoat dong cua co
quan, don vi, cong viéc dugc giao dam bao c6 hi€u qua, ding thoi gian quy
dinh, gop phan hoan thanh nhiém vu chung, xay dung co quan, don vi ngay
cang virng manh.

d) Theo tham quyén thuc hién viéc quan 1y, chi dao, diéu hanh don vi va
cac to chitc bén trong (néu co6) thuc hién dung chic trach, nhiém vu, quyén
han; phan cong nhiém vu cu thé d6i v6i cap pho va timg cong chirc, vién chic,
nguoi lao dong, khong dé x4y ra tinh trang trung lap, chong chéo, bo sot nhiém
vu hodc nhi€ém vu khong r6 rang; bdo dam cac t6 chirc, cong chuc, vién chuec,
nguoi lao dong thudc tham quyén quan 1y thuc hién ding phap luat, ddy du, co
hi€u qua chuc nang, quyén han va chuc trach, nhiém vu dugc giao.

d) Xay dung doi ngii dang vién, cong chuc, vién chuc, nguoi lao dong
trong don vi c6 phém chét chinh tri, dao dtc, 16i séng lanh manh; c6 tinh than
trach nhiém cao; c6 trinh do, ndng lyc chuyén mon viing vang; ky cuong, ky
luat tot; can cu, sdng tao, tan tuy phuc vu nhan dan; khong quan li€u, tham
nhiing, tiéu cyc, 1ang phi; khong ctra quyén, nhiing nhiéu, gay phién ha cho t6
churc, ca nhan trong thyc hién nhiém vu.
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e) Thuc hién t6t quy ché dan chu theo quy dinh; bao dam moi hoat dong
cua don vi thuc sy dan chu, doan két, théng nhét; ngan chan, phat hién, xu 1y
hoac tham muu xt 1y kip thoi cac van dé tiéu cuc ndy sinh tai co quan, don vi.

Diéu 4. Xt ly nguwoi dirng dau va cf’lp pho cia nguoi dirng dau

Nguoi dimg dau va cip pho cua ngudi dimg dau qua kiém tra, gidm sat,
thanh tra, kiém toan, diéu tra, giai quyét don thu khiéu nai, t6 céo hoidc qua
danh gia cia cip co thdm quyén két luan thiéu tinh than, trach nhiém lam anh
huong dén két qud thuc hién nhi¢m vu va uy tin, danh dy cta co quan, don vi;
dé xay ra sai sot, vi pham khuyét diém, tuy theo mtrc d6 gy hau qua, s& bi xir
1y ky luat Bang, ky luat hanh chinh hodc chiu trach nhiém hinh su, dan su theo
quy dinh cta phap luat. Néu bi xtr 1y ky luat chua dén muc cach chuc thi phai
chiu xem xét, xir 1y trach nhiém nhu sau:

1. Xem xét diéu chuyén, b tri cong tac khac ddi voi nguoi ding dau, cép
pho ctuia nguoi dung dau trong cac truong hop sau:

a) Dé tinh trang don thu c6 co s& hodc thudc tham quyén tham muu, giai
quyét nhung dé ton dong, kéo dai, vuot cap gy buc xtic cho t6 chie va cong dan.

b) Pon vi va ban than ngudi ding dau, cap pho ctia ngudi dtmg dau bi co
quan co tham quyén danh gia xép loai mot nam khong hoan thanh nhiém vu va
¢d cac biéu hién hoat dong caAm churng, khong co chuyén bién tién bod so voi
nam trudc hodc thuc hién nhiém vu duoc giao cham tién do nhiéu lan, c6 hé
théng.

¢) Bi ky luat khién trach do vi pham trong quan 1y tai chinh, tai san; trong
cong tac tuyén dung, cong tac can bg; trong viéc mat doan két ndi bo.

d) C6 trén 1/2 s phiéu trd 1én ciia hoi nghi can bd cbt can danh gia trach
nhiém nguoi dimg dau, cip pho cia nguoi ding dau & mirc "Khong hoan thanh
nhiém vu".

d) Trong nam khong thuc hién ding cam két véi Giam doc S6.

e) Khong kiém tra hodc thiéu kiém tra, dén ddc cép dudi thue hién chuc
trach, nhiém vu duoc giao khong dam bao tién do, chat luong, hi¢u qua.

g) Xt& 1y khong nghiém minh (khong kip thoi, khong dang mtic do vi
pham) hodc khong kip thoi phat hién, bao céo cip c6 thim quyén xir 1y hodc
bao che hanh vi vi pham phép luét cta cip dudi.

h) Lanh dao, chi dao cap dudi khong rd rang, khong nhét quan din dén
lang phi ngan séch, tai san Nha nudc nhung chwa dén mirc xtr 1y ky luat.

1) Lanh dao, chi dao giai quyét cong viéc cham tré, ach tac, nhiing nhiéu
hodc dé can bo cip dudi truc tiép vi pham ky luat Pang, phap luat ciia Nha
nudc, hiéu qua cong viéc thép, khong hoan thanh céc chi tiéu, nhiém vu chu
yéu dé ra trong nam.

2. Xem xét khong b6 nhiém lai, bd tri chic vy thap hon ddi véi nguoi
dung dau, cap pho ciia ngudi ding dau trong cac trudng hop sau:
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a) Suy thoai vé tu tudng chinh tri; vi pham dao duc, 16i sng, ¥ thirc t6
chte ky luat; vi pham diéu 18 va cac quy dinh ctia Pang, chinh sach phéap luat
cua Nha nudc, bi xur Iy ky luat (chua dén muc cach chirc, mién nhiém).

b) Khong chi dao, to chire trién khai hodc trién khai khong day du cac chi
thi, nghi quyét cuia Pang, phap luit ciia Nha nudc; khong trién khai ¥ kién chi
dao cua cép trén hodc trién khai chAm dan dén co quan khong hoan thanh muc
tiéu, nhiém vu dé ra.

c¢) Co don thu khiéu nai, td cdo hodc c6 du luan phan anh, duoc co quan co
thAm quyén xé4c minh, két luan c6 biéu hién cuc bo, bé phai, mat doan két ndi bo; ¢o
vo (chdng), con tham gia nhimg viéc 1am anh hudng dén trach nhiém ban than, co
quan, don vi.

d) Pua ra ¥ kién chi dao bang vin ban khong rd rang lam cho cap dudi
khéng c6 co sé thuc hién hodc thue hién khong ding, gay that thoat ngan sach,
tai san ctia Nha nudc, to chirc va cong dan.

d) Tham muu, d& xuét, trinh cdp c6 thAm quyén ban hanh hodc ban hanh
van ban thudc tham quyén trai quy dinh ctia Pang, phép luat ctia Nha nudc.

e) C6 trén 1/2 sd phiéu khong tin nhiém khi 1ay phiéu tin nhiém bo
nhiém lai.

3. Xem xét mién nhiém ngudi dung dau, cap pho cia nguoi dimg dau
trong cac truong hop sau:

a) Bi ky luat canh cdo hodc khién trach nhung uy tin giam sut khong thé
dam nhi¢m chirc vu dugc giao.

b) Bi ky luat khién trach hai lan tr& 1én trong cing mot thoi han bo
nhiém.

¢) C6 trén 2/3 sb phiéu tin nhiém thap tai ky lay phiéu theo quy dinh (néu
cd).

d) C6 hai nam lién tiép dugc danh gia, xép loai & mirc khong hoan thanh
nhiém vu.

d) Bi co quan c6 tham quyén két luan suy thoai vé tu tudng chinh tri, dao
dtre, 16 séng, “tw dién bién”, “tu chuyén hoa”; vi pham quy dinh nhitng diéu
dang vién khong dugc lam; vi pham trach nhiém néu guong, anh hudng xau
dén uy tin ctia ban than va co quan, don vi noi dang cong tac.

e) Bi co quan c6 tham quyén két luan vi pham tiéu chuan chinh tri theo
quy dinh vé bao vé chinh trj ndi bd béng dén muc phai mién nhiém.

g) Nguoi dimg dau dé don vi thudc quyén quan 1y, phu trach hodc cap
dudi truc tiép xay ra tham nhiing, tiéu cuc rat nghiém trong.

4. Xem xét dé nguoi dung dau, cip pho ciia ngudi dung dau tir chirc
trong cac truong hop sau:

a) Do han ché vé niang luc hodc khong con di uy tin dé hoan thanh chirc
trach, nhiém vu duoc giao.

b) CO trén 1/2 s6 phiéu tin nhiém thap tai ky iy phiéu theo quy dinh



(néu co).

¢) Nguoi ding dau, cap pho cia ngudi dimg dau loi dung chirc vu, quyén
han duogc giao dé dung ting, bao che, tiép tay cho tham nhiing, tiéu cuc thi tly
tinh chat, muc do sai pham dé xem xét cho tir chure.

d) Nguoi ding dau dé don vi thudc quyén quan 1y, phu trach hodc cap
dudi truc tiép xay ra sai pham nghiém trong trong thuc hién nhiém vy hoac xay
ra tham nhiing, ti€u cuc nghiém trong.

Diéu 5. Tham quyén va thoi gian xem xét xir Iy vi pham vé trach nhiém

1. ThAm quyén

Viéc xur I trach nhiém d6i v6i nguoi dimg dau, cip phd cta ngudi ding
dau don vi thudc dbi tuong ap dung Quy dinh nay thudc tham quyén cua Giam
doc S& Noi vu.

2. Thoi gian xem xét xu ly trach nhiém

a) Hang nam, thong qua viéc kiém diém, danh gia, xép loai chét luong
dbi vé6i tap thé, ca nhan can bo lanh dao, quan 1y, néu phat hién ngudi dimg
dau, cAp pho ctia nguoi ding dau c6 vi pham trach nhiém thi xem xét dé xur ly
theo quy dinh.

b) Khi vu viéc sai pham xay ra hodc khi c6 két luan diéu tra; quyét dinh
hoac ban an c6 hi€u luc phap luat; két luan thanh tra, kiém tra, kiém toan... cla
co quan c6 tham quyén thi cap c6 thdm quyén xac dinh tinh chat, méic do, hau
qua cta vu viéc va xac dinh trach nhiém cia nguoi dung dau, cip pho cia
ngudi dung dau don vi dé chi dao kiém diém, xem xét, xur 1y trach nhiém hodc
kién nghi hinh thtrc xtr 1y trach nhiém déi voi nguoi dimg dau, cap phod cia
nguoi diang dau lién quan dén trach nhiém dé xay ra vu, viéc sai pham.

¢) Sau khi lay phiéu danh gia mirc d6 thuc hién trich nhiém, cam két
thue hién trach nhiém cta ngudi ding dau, cip phé cua ngudi ding dau; can ctr
mure d6 tin nhiém, diéu kién cong tac cua timg truong hop cu thé, Giam dbc So
xem xét, quyét dinh xir Iy trach nhiém nguoi dung dau, cap phd cua nguoi
dtng dau.

Picu 6. LAy phi¢u danh gia trach nhiém nguoi ding dau, cap pho ciia
ngudi dirng diu

1. Nguyén tic 1ay phiéu danh gia

a) Viéc lay phiéu danh gia doi voi nguoi ding dau va cap pho cia ngudi
dimg dau trong thyc hién chure trach, nhiém vu dugc giao phai bao dam nguyén
tac Pang thong nhat lanh dao cong tac can bd va quan ly doi ngii can bo; dé cao
trach nhiém tap thé 13nh dao, nguoi ding dau don vi.

b) Bao dam dan chu, khach quan, cong bang, minh bach trong viéc lay
phiéu va sir dung két qua phiéu danh gia. Két qua phiéu danh gia dbi v6i nguoi
dung dau, cip pho cua ngudi dimg dau dugce cong khai trong tap thé 1anh dao
S&, don vi can bd dang cong tac va bao céo cip cd thdm quyén quan 1y can bo.

¢) Nghiém cidm va xir 1y nghiém cac hanh vi van dong, 16i kéo hodc c6
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nhiing tdc dong lam sai 1éch mirc do tin nhiém, danh gia hodc lgi dung viéc léy
phiéu tin nhiém, danh gia dé lam ton hai dén uy tin tap thé, uy tin ca nhan, gy
chia r&, mit doan két ndi bo.

2. Thoi diém lay phiéu d4nh gi4

a) Viéc lay phiéu danh gia ddi véi nguoi dimg dau va cip pho clia ngudi
dimg dau don vi duoc thyc hién dinh ky vao nim thir 2 va nim thtr 4 clia nhiém
ky Dai hoi Dang cac cap; sau khi kiém diém, danh gia, xép loai chit lvong hang
nam ddi véi to chirc dang, dang vién, tap thé, ca nhan cong chirc, vién chic.

b) Viéc thuc hién danh gia ddi voi ngudi ding dau va cap phé cia ngudi
dung dau cin ctr vao két qua thuc hién cac ndi dung cam két trong thoi gian tir
sau 14y phiéu 1an trudce dén thoi diém 1ay phiéu 1an hién tai.

3. Déi tuong 1ay phiéu va ghi phiéu danh gi4

a) Viéc lay phiéu danh gia d6i voi ngudi dung dau va cip phéd cia ngudi
dimg dau don vi thudc S& duge thuc hién ¢ hdi nghi can bo cbt can Khoi Vin
phong Sé.

Thanh phan hoi nghi gom: Lanh dao S&; Chi uy Khéi Van phong So;
Truong, pho cac don vi thudoc S¢&; Chu tich cong doan thanh vién Khdi Vin
phong S¢&; Bi thu Chi doan So.

b) Viéc lay phiéu danh gia ddi v6i cAp phé ctia ngudi dimg dau cac don vi
truc thudc Sé dugc thuc hién & hdi nghi can bo ¢t can ctia don vi noi can bd cong
tac hodc hoi nghi toan thé cong chirc, vién chirc ddi véi don vi c6 dudi 30 nguoi
hodc khong c6 to chic cau thanh (khdng c6 cdc phong tham muu, givip viéc).

Thanh phan hoi nghi gdm: Lanh dao don vi; Chi uy; Chu tich Cong doan
thanh vién; Truong, pho cac phong thudc don vi (hoac toan thé cong churce, vién
chtrc cuia don vi); Bi thu Chi doan Sé.

¢) Péi v6i truong hop méi duoc bd nhiém dudi 06 thang thi khong phai
lay phiéu danh gia;

Trudng hop ngudi dimg dau, cAp phé ctia ngudi dimg dau chuyén cong
tac (tor don vi thudc So dén don vi truc thudc S& va nguoc lai) vao thoi diém
ly phiéu danh gi4 thi tién hanh 13y phiéu danh gia ¢ don vi cil.

4. N6i dung 13y phiéu danh gia, phiéu danh gia va tinh két qua

a) Noi dung 14y phiéu danh gia:

Lay phiéu danh gia trach nhiém cia nguoi dung dau, cip pho ciia ngudi
dung dau, gdm cac ndi dung:

- V¢ chinh tri tu tudng.

- Vé dao dtc, 161 song.

- V& tac phong, 18 16i 1am viéc.

- Vé y thire to chire ky luat.

- Két qua thuc hién chire trach, nhiém vu dugce giao.

- Panh gia chung (két ludn mic d6 ddi véi can bd): Trén co s danh gia
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tir C4c tiéu chi: Chinh trj tu tuong, dao dirc, 16i sdng, tac phong, 1& 16i 1am viéc,
y thirc t6 chire ky luat véi 04 murc: Tét, khé, trung binh, yéu; két qua thuc hién
chte trach, nhiém vu dugc giao voi 4 mirc: Hoan thanh xuét sic, hoan thanh
t6t, hoan thanh hodc khéng hoan thanh nhiém vu dé tién hanh danh gia cubi
cuing dbi v4i can bd & tidu chi Pdnh gid chung véi 4 mirc: Hoan thanh xuét sic
nhiém vy, hoan thanh t6t nhiém vy, hoan thanh nhiém vu hoic khéng hoan
thanh nhiém vu.

b) Phiéu dénh gia

Phiéu danh gia duoc thuc hién theo mau ban hanh kém theo Quy dinh
nay (mau sé 01) va duge dong diu cia co quan, don vi & phia trén goc trai
phiéu danh gia.

¢) Tinh két qua danh gia

- Phiéu hop 1¢ 1a phiéu do ban kiém phiéu phét ra, phicu dugc danh gid
day di vao 6 twong tmg v6i mic d6 danh gia.

- Phiéu khong hop 18 1a phiéu c6 mot trong cac truong hop sau: Phiéu
khong do ban kiém phiéu phat ra; phiéu cO gach xo04a ho tén ngudi dugce in trén
phiéu; phiéu c6 ghi thém tén ngudi hodc cac thong tin khac vao phiéu; phiéu
khong danh dau vao 6 nao hodc danh dau vao hai, ba hoic bon 6 trong mot tiéu
chi tuong tmg véi tén clia mot ngudi duge 1ay phiéu dénh gia.

- Truong hop phiéu ghi tén nhiéu nguoi ma phan thé hién mac d6 danh
gia d6i voi mot nguoi khong hop 1é thi chi xac dinh khong hop 18 doi voi
ngudi do, két qua thé hién mirc do danh gia ddi voi nhitng nguoi con lai trong
danh sach van hop 1é.

- Két qua danh gia mic d6 o tiéu chi nao cao nhat thi duoc tinh ¢ mirc
d6; néu phiéu danh gid & mdi murc chwa dat ty 18 trén 50% thi duoc cong don
cho mirc thap hon lién ké cho dén khi dat trén 50%.

- Ngudi duoc danh gia ¢ tir 1/3 s6 phiéu tré 1én danh gia mot trong cac
muc “Trung binh”, “Yéu” & céc tiéu chi “Chlnh tri tu tuong”, “Pao duc, 16i
séng”, “Tac phong, 18 16i 1am viéc”, “Y thirc t6 chirc ky luat”, “Hoan thanh
nhiém vu” va “Khong hoan thanh nhiém vu” & tiéu chi “két qua thuc hién chuc
trach, nhiém vu dugc giao” thi khéng dugc cdng nhan dat mirc “Hoan thanh
xuét sic nhiém vu” ¢ tiéu chi “Danh gia chung”.

5. Quy trinh 14y phiéu danh gia

a) Doi vai lay phiéu danh gia nguoi ding dau, cip phod cua ngudi dimg
dau don vi thuge Sé:

- Giam dbc Sé chu tri hoi nghl dat van dé, quan triét ndi dung ho1 nghl
(doi twong, phirong phdp, nguyén tdc, quy trinh ldy phleu danh gid, két qua xép
logi can bé, dang vién ciia cdc cd nhdn dwoc ldy phiéu danh gid...);

- Cac ca nhan bao cao tu danh gia két qua thuc hién chirc trach, nhiém vu
dugc giao (mdu s6 02);

- Ho1 nghi thao luan, gop y, nhan xét, danh gia;



11

- T6 chuc 1ay phiéu dénh gia (chu tri hoi nghi cir ban kiém phiéu; Vin
phong S¢ chuan bi phiéu danh gia).

- Ban kiém phiéu phat phiéu, thu phiéu, kiém phiéu va cong bd két qua
phiéu danh gia;

- Két thuc hoi nghi.

b) Bdi vé6i 1dy phiéu danh gia cip pho cia ngudi ding dau don vi truc
thudc Sé:

- Tha trudéng don vi cha tri hoi nghi dat van dé, quan triét nodi dung hoi
nghi (doi twong, phuwong phdp, nguyén tic, quy trinh ldy phiéu danh gid, két
qud xép loai cdn bg, dang vién ciia cdc cd nhan dwoc ldy phiéu danh gid...);

- Céac ca nhan bao céo tu danh gia két qua thuc hién chire trach, nhi€ém vu
duogc giao (mdu s6 02);

- Ho1 nghi thao luan, gop y, nhan xét, danh gia;,

- T6 chuc lay phiéu dénh gia (chu tri hoi nghi ctr ban kiém phiéu; b
phan tham muu cong tac t6 chirc can bd ctia don vi chuan bi phiéu dénh gia).

- Ban kiém phiéu phat phiéu, thu phiéu, kiém phiéu va cong bd két qua
phiéu danh gia;

- Két thic hoi nghi.

6. Cong khai két qua, str dung va luu trit phiéu danh gia

a) Két qua phiéu danh gia dugc cong khai nhu sau:

- Thanh phan tham gia ghi phiéu ctia hoi nghi 1y phiéu danh gia.

- Tap thé can bo 1anh dao tai noi can bd cong tac.

- C4 nhan can bd duoc 1ay phiéu danh gia.

b) Két qua phiéu dénh gia duoc str dung trong danh gia can bo, 1am co sd
cho viéc quy hoach, ddo tao, diéu déng, bé nhiém, bo nhiém lai, giéi thidu can
bd Ung cu; diéu chuyén, mién nhiém, cho tir chic va thuc hién cac ché do,
chinh séch ddi véi can bo.

¢) Phiéu danh gia sau khi kiém phiéu (niém phong theo quy dinh) va bién
ban kiém phiéu (mdu sé 03) duoc luu trit & Van phong Sé (ddi voi cac don vi
thudc S&) va bd phan tham muu cong tac to chirc can bo ciia don vi (ddi véi cac
don vi tryc thudc So).

7. Cong tac thdng tin, bao cao

Sau khi hoan thanh viéc iy phiéu danh gia trong thoi han 5 ngay lam
viée, cac don vi truc thude S& bao céo két qua léy phiéu danh gia ddi vai nguoi
dung dau va cap pho cua nguoi dimg dau don vi (mdu sé 04) vé Van phong So
dé bao cio BCS Pang UBND tinh (d6i véi ngudi dimg dau don vi truc thude So)
va tong hop chung, hd so gom: (1) Bao céo két qua lay phiéu danh gia (céach
thire 16 chire ldy phiéu; két qua phiéu danh gid; viéc xir Iy cdc truong hop cu thé
theo quy dinh (néu ¢é)...); (2) Bién ban kiém phiéu danh gia; (3) Bao céo két qua
thue hién chire trach, nhiém vu duoc giao ctia ngudi duoc lay phiéu danh gia.
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Chuwong 111

TO CHUC THUC HIEN

Piéu 7. Trach nhiém thuc hién

1. Lanh dao cac don vi thuoc, truc thudc S& No1 vu co trach nhiém thuc
hién Quy dinh nay; t6 chtrc phd bién, quan triét ndi dung ctia Quy dinh dén cong
chure, vién chirc va nguoi lao dong thudc don vi biét, dé giam sat va theo dbi.

Céc don vi truc thudc S¢ can ctr Quy dinh nay va cac van ban co lién quan
dé Xay dung quy dinh trach nhi¢m va xtr 1y trach nhiém 601 v6i nguoi dimg dau
va cap pho ciia ngudi dimg dau cac to chie thude dién cdp minh quan 1y trong
thuc hién chtrc trach, nhiém vu duoc giao.

2. Nguoi dimg dau va cip pho cua ngudi ding dau don vi thuc hién ky
cam két v6i Giam dbc S¢ khi duoge bd nhiém, didu dong bé nhiém. Truong hop
da ky cam két truéc ngay Quy dinh nay c6 higu lyc thi hanh thi tiép tuc thuc
hién cam két da ky, khong phai tién hanh ky lai.

3. Vin phong S¢ tham muu Giam doc S& hudéng dan 1am ban cam két va
t6 chirc ky cam két trach nhiém va chju trach nhiém cua nguoi dimg dau va
cap pho cua nguoi ding dau trude Pang uy va Giam dc S¢; huéng dan cong
tac danh gia, phan loai, 1ay phiéu tin nhiém theo dinh ky; tham muu cho thoi
gitr chure, tir chire, mién nhiém, diéu chuyén, bd tri can bo dbi véi nguoi dung
dau hodc cip pho ctia nguoi dimg dau khi bi xir Iy trach nhiém theo quy dinh.

4. Thanh tra S& phdi hop véi Vin phong S& theo ddi, don doc va tham
muu Giam ddc Sé kiém tra, giam sat viéc thyc hi¢n trach nhiém va xu 1y trach
nhiém cta nguoi dimg dau va cip phé cua ngudi ding dau co quan, don vi
trong thuc hién chtrc trach, nhiém vu dugc giao.

5. Trong qua trinh thyc hién Van phong S chu tri, phéi hop Thanh tra S&
tiép thu, tong hop ¥ kién (néu c6) dé tham muu diéu chinh, b6 sung Quy dinh
cho phu hop./.



Tén co quan, don vi
*

(Ddu cia co quan, don vi)

PHIEU DPANH GIA
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Miu sé6 01

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Quang Binh, ngay

Po6i v6i nguodi dirng dau, cap phé ciia nguoi ding dau don vi thude (trwee thude) Sé Noi vu

(Kém theo Quy dinh s6

Thuc hién Quy dinh )
nhiém d6i voi ngudi ding dau va cap pho cia ngudi ding dau don vi thudc, truc thude S Noi vu trong thuc hién chire

/OD-SNV ngay

Qb-SNV ngay

/

/

trong thuc hién chirc trach, nhi€ém vu dwgc giao, nam 20...
12022 Giam doc So Noi vu)

/2022 ctia Giam ddc S¢ Noi vu vé trach nhiém va xir 1y trach

trach, nhiém vu duoc giao; dé nghi 6ng (ba) thé hién sy danh gia cia minh d6i véi cac 6ng (ba) co tén dudi ddy bang
cach danh dau (x) vao 6 tuong tng:

Chinh tri tw twéng | Pao dic, 16i song ,\T %C Rhongl 2 Y’thw? A I?et qua.:[hl.rc hi¢n chu:c Panh gia chung
. § ‘ 1€ 10i lam viéc to chirc ky luat trach, nhiém vu dwgc giao
Churc . . 1 Hoan
TT | Hovaten | Y00 | | , , e | | ioa | Khong | thanh | Hoan | Hoan| KON
.técg Tot |Kha| TB | Yéu | Tot |Kh&| TB | Yéeu | Tot |[Kha| TB | Yeu | Tot | Khd | TB | Yeu e Tot thanh hoan | xuat | thanh [thanh thanh
thanh | sdc |5t NV| NV NV
NV
1
2
3
Nguwoi ghi phiéu

(c6 thé ky hodc khong ky tén)
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N . 3 Miu sé6 02
Tén co quan, don vi CONG HOA XA HOQI CHU NGHIA VIET NAM
* Poc lap - Tw do - Hanh phuc

Quang Binh, ngay......... thang........ nam 20...
) BAO CAO
Keét qua thuc hién chirc trach, nhiém vu dwgc giao

Nam ..........
(Kém theo Quy dinhsé  10P-SNV ngdy | /2022 Gidm doc S6 Néi vu)

HoO VA tN: oo o
ClIC VU oo
Don Vi CONG tAC: .. e

Can ctt Quy dinh s6 ..../QD-SNV ngay .../..../2022 cta Giam déc S& Noi vu vé
trach nhiém va xtr 1y trach nhiém ddi véi nguoi dimg dau va cip phé cia nguoi ding
dau don vi thudc, truc thude S& Noi vu trong thuc hién chuc trach, nhiém vu duoc
giao, Toi xin béo cao két qua thuc hién chuc trach, nhiém vu duoc giao (tir thang ...
nim... &én thang .... nim...), nhu sau:

1. Chinh tri tu twéng

- Chap hanh nghiém tc cha truong, duong 16i, quy dinh cta bang, chinh sach,
phéap luat cia Nha nudc va cac nguyén tac t6 chuc, ky luat cua Bang, nhat 1a nguyén
tac tap trung dan chu, ty phé binh va phé binh.

- C6 quan diém, tu tuong chinh tri vimg vang; kién dinh 1ap truong; khong dao
dong trude khoé khan, thach thic.

- Tich cyc nghién ctru, tham gia ddy du viéc hoc tip chu nghia Méac - Lénin, tu
tudng HO Chi Minh, céc chi thi, nghi quyét cia Pang, cac dot sinh hoat chinh tr1 va
cap nhat kién thirc mai.

- bit loi ich qubc gia - dan toc, tap thé 1én trén loi ich c& nhan.

* Ty ddnh gid dat mirc: tt, kha, trung binh, yéu.

2. Pao dirc, 16i song

- Khong tham nhiing, ti€u cuc, lang phi, quan li€u, co hoi, vu lgi; khong c6 biéu
hién suy thoai vé dao duc, 161 song, “tu dién bién”, “tu chuyén hoa”.
- C6 161 song trung thuc, khi€ém ton, chan thanh, trong sdng, gian di.

- C6 tinh than doan két, xay dung, thuong yéu dong chi, déng nghiép.
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- Khong dé nguoi than, ngudi quen loi dung chirc vu, quyén han cta minh dé truc
loi.

* Tuw ddnh gid dat mikc: tt, kha, trung binh, yéu.
3. Tac phong, 1¢ 16i lam viéc

+ Nhiét tinh, tam huyét, c6 trach nhiém, nang dong, sang tao, dam nghi, dam
lam, n61 di 61 voi lam trong thuc hi€n nhiém vu dugc giao.

+ C6 phuong phéap 1am viéc khoa hoc, dan chu, quyét doan, dung nguyén tic.

+ Co y thire ton trong nhén dan, gan dan, hiéu dan, ling nghe ¥ kién cua nhan
dan, bao dam thuc hi¢n day du quyén va loi ich hop phép, chinh dang cua nhan dan.

+ C6 tinh than hop tac, huéng dan, giup d& dong chi, ddng nghiép.

* Tuw ddnh gid dat mirc: tt, kha, trung binh, yéu.

4.Y thire to chire ky luat

- Thuc hién nghiém céac quy dinh, quy ché, ndi quy dia phuong, co quan, don vi
noi cong tac.

- Chap hanh su phan cong cua to chtic, yén tim cong tac.

- Thyc hién ké khai tai san ddy du, trung thuc va cong khai tai san, thu nhap theo
ding quy dinh.

- Béo céo day du, trung thuc véi cip trén; cung cip thong tin chinh xac, kip thoi,
khach quan.

* Tw ddnh gid dat mirc: tot, kha, trung binh, yéu.

5. Két qua thwe hién chire trach, nhiém vu dwge giao

* Tw ddnh gid dgt mive: Xuit sic; tot; hoan thanh nhiém vy; khéng hoan thanh
nhiém vu.

* Luwu y: Panh gia uu diém, khuyét diém trén tt ca cac mit.

Trén day 1a bao cao két qua thyc hién nhiém vu trong thoi gian tir thang...
nam.... dén thang... nam.... T6i xin cam két da bao cao day du, trung thuc; dong thoi
thuc hién nghiém chinh cac giai phap khac phuc néu trén.

cevveneeenan, NQAY ... thang ... nam ...
NGUOI BAO CAO
(Ky, ghi ré ho tén)
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Mau s6 03

Tén co quan, don vi CONG HOA XA HQI CHU NGHIA VIET NAM
* Poc lap - Tw do - Hanh phuc

Quang Binh, ngay......... thang........ nam 20.....

BIEN BAN
Kiém phiéu lay y kién danh gia ddi voi ngwoi dimg dau, cap pho ciia ngudi dimg dau
don vi thudc (truc thudc) S& Noi vu trong thue hién chirc trach, nhiém vu dwgc giao, nam 20.......
(Kém theo Quy dinhs6  10D-SNV ngay | /2022 Gidm doc So Ni vu)

Hom nay, vao lac ... gio ... phut, ngdy ... thang ... nam ...; (Co quan, don vi)....... tién hanh lay y kién danh gia
dbi véi ngudi dimg dau va cip pho cua ngudi dimg dau don vi thude (truc thudc) Sé trong thuce hién chire trach, nhiém
vu dugc giao nam 20.....

H¢i nghi da cor To Kiém phiéu, gom:

.
1 T6 trud
.......................................................................................... 0 truong.
e e Thu ky
3 Thanh vién
........................................................................................... ann vien.

T6 Kiém phiéu di tién hanh phat phiéu, thu phiéu va kiém phiéu, cu thé nhu sau:

- Tong s6 phiéu phatra: .......... phiéu.
- Tong s6 phiéu thu vé:  .......... phiéu.
-Séphiéuhoplé: ... phiéu.

- S6 phiéu khong hop 1&:  .......... phiéu.



* Két qua kiéem phiéu nhw sau:
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Chinh tri tw twéng | Pao dirc, 16i song ;Ta}(.: Rhongl Ythu:c toAchu’c I’(et qua.}hl.rc hign chu:c Danh gia chung
Chire Ie 1oi lam viéc ky luit trach, nhiém vu dwge giao
Hoan o
TT| Hovaten | Y000 | e e o i | Lhioan| Knong | thanh | Hoan | Hoan | $M99
.técg Tot |Kha| TB | Yeu | Tot |Kha| TB | Yeu | Tot |[Kh&| TB | Yéu | Tot | Kha | TB | Yeu e Tot thanh hoan | xuat | thanh |thanh thanh
thanh | sdc |6t NV| NV NV
NV
1
2
3
CHU TRIi HQI NGHI TO TRUONG TO KIEM PHIEU

(Ky, ghi ro ho tén)

* Luu y: Két qua tong hop phiéu ghi 1o ca s6 lugng phiéu/ty 1é phan tram.

(Ky, ghi ro ho tén)
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N . 3 Miu s6 04
Tén co quan, don vi CONG HOA XA HQI CHU NGHIA VIET NAM
* Poc lap - Tw do - Hanh phuc

Quang Binh, ngay......... thang........ nam 20....

DPE CUONG BAO CAO
Viéc thue hién Quy dinh vé trach nhiém va xi 1y trach nhiém
ddi v6i ngwoi dirng dau, cip pho cia ngudi ding dau don vi
trong thuc hién chirc trach, nhiém vu dwgc giao nam 20....

Cén ctr Quy dinh s ..../QD-SNV ngay .../..../2022 cia Giam ddc S& Noi vu ve
trach nhiém va xur ly trach nhiém doi vo1 nguoi ding dau va cap pho cua nguoi ding
dau don vi thudc, truc thudc So Nf)i, vu trong thuc hién churc trgich, nhiém vu duoc
giao; (Co quan, don vi) ... bdo cao két qua thuc hién tir nam... dén nam... nhu sau:

I. Cong tac lanh dao, chi dao

I1. Két qua trién khai thue hién quy dinh

1. Tinh hinh cy thé hoa quy dinh cua co quan, don vi; to chirc quan triét quy
dinh va ky cam két.

2. Két qua thuc hién danh gia, nhan xét bang phiéu theo quy dinh.

- S6 lugng can bo thudc dién cAp minh quan 1y duoc 1y phiéu danh gia.

- Két qua danh gia (Pdnh gid cu thé trén cdc tiéu chi) dbi voi nguoi dimg dau.

3. Viéc xur 1y cac truong hop can bd theo Quy dinh so ..../QD-SNV ngay
...J..../2022 ciia Giam ddc S& Noi vu (cu thé, néu c6).

I11. Panh gia chung

1. Uu diém

2. Han ché

3. Nguyén nhan va kinh nghi¢m

IV. Pé xuat, kién nghi
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